
  CYC Form O-22 
 

C:\webpages\docs\payapp.DOC 
 
9640 Sunbeam Center Drive • Suite 1 • Jacksonville, Florida 32257 • CG C051094 • (904) 880-1633 • Fax  (904) 880-1688 

SUBCON'I'RACTORS APPLICATION FOR PAYMENT 
 

TO:  C. Young Construction                      
FROM:               
PROJECT:                                                                                                                                                                        
PAYMENT REQUEST NUMBER:            
PERIOD:               

(From)                                         (To) 
 

STATEMENT OF CONTRACT ACCOUNT: 
1. Original Contract Amount   $     
2. Approved Changes (Add/Deduct)   $     
3. Adjusted Contract Amount   $     

 
 

4. Value of Work Completed to Date:   $     
5. Value of Approved Change Orders:  $     
6. Materials Stored on Site:   $     
7. Total (4 - 6)        $     
8. Less Amount Retained       $     
9. Total Less Retainage       $     
10. Total Previously Certified (Deduct)      $     
11. Amount of This Request        $     

 
List of Stored Material (If Any): 

 
Certificate of the Subcontractor: 

 
I hereby certify that the work performed and the materials supplied to date, as shown on the above, represent the actual 
value of accomplishment under the terms of the contract with C. Young Construction, L.L.C. relating to the above 
referenced project. 

 
I also certify that payments, less applicable retention, have been made through a period covered by previous payments 
received from the contractor, to (1) all my contractor's (subcontractors) and (2) for all materials and labor used in or in 
connection with the performance of the Contract.  I further certify that I have complied with federal, state, and local tax 
laws, including Social Security, Unemployment Compensation, and Workman's Compensation laws insofar as applicable to 
the performance of this contract. 

 
Furthermore, in consideration of the payments received, and upon receipt of the amount of this request, the undersigned 
does hereby waive, release and relinquish a claim or right of lien which the undersigned may now have upon the above 
described premises except for claim or right of lien for contract and/or change order work performed to the extent that 
payment is being retained or will subsequently become due. 

 
                
                         (Subcontractor) 
 
Subscribed and sworn before me this 

 day of  ,200___. By:       

NOTARY PUBLIC:                       (Authorized Signature) 
 
 
Commission Expires:   FEDERAL IDENTIFICATION NUMBER: 
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INSTRUCTION 
 

 Completing the “Subcontractor’s Application for Payment” is a requirement for all 
subcontracts.  Invoices will not be accepted and will be returned to the Subcontractor for 
resubmission.  This form must be notarized and should be complete with no blank spaces. 
 

 Unless otherwise notified, all pay applications must be received in our office by the 25th 
of each month.  Faxed copies are acceptable for processing, but the original must be 
received prior to payment being released.  Any pay applications not received by the 25th 
will be processed as the next month’s billing. 

 
 The “Statement of Contract Amount” should only include approved values.   

1. “Original Contract Amount” shall be the value of the original signed subcontract. 
2. “Approved Changes” shall only include the value of the change orders that have 

been approved and for which you have a signed change order.   Verbal approvals 
should not be included. 

3. “Adjusted Contract Amount” shall be the sum of Lines #1 & 2 
4. “Value of Work Completed to Date” shall be the total value of the work 

completed through the date of the pay application, excluding change order work. 
5. “Value of Approved Change Orders” shall be the total value of the work for 

approved change orders completed through the date of the pay applications.  Do 
not include values for change order work for which you do not have a signed 
change order. 

6. “Materials Stored on Site” shall be the value of materials on the job site only.  Do 
not include values for materials stored at your facility. 

7. “Total (4 – 6)” shall be the sum of Lines #4, 5, & 6. 
8. “Less Amount Retained” shall be 10% of Line #7, unless prior arrangements have 

been made.  Retainage must be withheld on all pay application except for the 
Retainage billing.  You must submit a final pay request for Retainage. 

9. “Total Less Retainage” shall be Line #7 minus Line #8. 
10. “Total Previously Certified” shall be the value stated on Line #9 of your previous 

approved pay request, not the amount paid to you. 
11. “Amount of This Request” shall be Line #9 minus Line #10. 

 
 Schedule of Values shall be included with the pay request, unless prior arrangements 

have been made. 
 

 Payments shall be made to Subcontractor in accordance with the Subcontract Agreement 
upon receipt of the Subcontractor’s Lien Release, Subcontractor’s Affidavit, and Lien 
Releases for all subcontractors and suppliers who may have filed a Notice to Owner. 

 
 Pay Applications not completed correctly and/or not approved by the Project Manager 

will be returned to the Subcontractor for resubmission. 


